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The Honorable Board of Supervisors DON KNABE

County of Los Angeles

Fourth District

383 Kenneth Hahn Hall of Administration Fifth District
500 West Temple Street
Los Angeles, CA 90012

Dear Supervisors:

APPROVE CONTRACT FROM THE CALIFORNIA DEPARTMENT OF EDUCATION

(ALL DISTRICTS) (3 VOTES)

JOINT RECOMMENDATION WITH THE CHILD CARE PLANNING COMMITTEE
THAT YOUR BOARD:

1.

Approve and instruct the Chairman to sign the attached contract (Attachment A)
with the California Department of Education/Child Development Division
(CDE/CDD) in the amount of $319,356, for the period beginning July 1, 2004
through June 30, 2005. These funds will support ongoing local child care
planning efforts of the County of Los Angeles Child Care Planning Committee
(Planning Committee).

Adopt the attached resolution (Attachment B) to authorize the Chief
Administrative Officer, or his designee, to act as the agent for the County to
execute attached Federal certifications regarding lobbying, debarment,
suspension, a drug-free workplace, other forms attached, as well as any
amendments that may be deemed necessary to implement this contract.

Authorize the Planning Committee, with staff support from the Office of Child
Care, within the Service Integration Branch of the Chief Administrative Office, to
implement the contract.

PURPOSE OF RECOMMENDED ACTION

Acceptance of this contract will support the ongoing implementation of local child care
planning activities mandated in the California Education Code, Sections 8499-8499.7.
The Education Code mandates that local child care and development planning councils
provide a forum for the identification of local priorities for child care services and the
development of policies to meet these needs.

“To Enrich Lives Through Effective And Caring Service”

MICHAEL D. ANTONOVICH
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The work of the Planning Committee supports the County’s Strategic Plan, Goal 3 on
Organizational Effectiveness, and Goal 5 on Children and Families’ Well-Being. The
members of the Planning Committee represent the ethnic, programmatic, and
geographic diversity of the County of Los Angeles. The Planning Committee is an
effective conduit for information between the CDE/CDD and service providers in the
County. The Planning Committee promotes a Countywide perspective on child care
services, and plays a unique role in providing leadership on these issues.

JUSTIFICATION

Formal approval of this contract by your Board is required to receive financial support
from CDE/CDD. The period covered by this contract is July 1, 2004 through June 30,
2005.

FISCAL IMPACT

This action will provide $319,356 to fund the operations of the Planning Committee,
including salaries and employee benefits for staff in the Office of Child Care, consultant
services, equipment, materials development, printing and distribution, and travel and
training. Planning Committee members serve as uncompensated volunteers. Parent
representatives who incur child care costs in order to participate in Planning Committee
meetings receive a stipend, which does not exceed $35 per meeting. Similarly,
members who are licensed family child care providers and incur substitute caregiver
costs in order to participate in monthly meetings are eligible for a stipend, which does
not exceed $50 per meeting.

FINANCING

This contract has a maximum reimbursable amount of $319,356 and a Maintenance of
Effort requirement (net County cost) of $64,000. Funding is included in the Chief
Administrative Office Fiscal Year 2004-05 Proposed Budget.

FACTS AND PROVISIONS

The Planning Committee has been operating under contract with CDE since 1995. The
Education Code defines a number of specific tasks for local child care planning
councils, including:

. Operating within the parameters of the Education Code, including the
appointment of members by the Board of Supervisors and the County
Superintendent of Schools.
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The 2004-05 membership slate will be presented to your Board for
endorsement in June 2004. As required by the Education Code,
20 percent of the members are drawn from each of the following five
categories: 1) Child Care Consumers; 2) Child Care Providers; 3) Public
Agencies; 4) Community Representatives; and 5) Discretionary
Appointees.

. Conducting a Countywide child care needs assessment at least once every five

years.

In August 2000, your Board and the County Superintendent of Schools
endorsed the Planning Committee’s Child Care Needs Assessment.
Recognizing the change in economic and demographic realities, the
Planning Committee has launched an update to the Needs Assessment,
which will be completed by December 2004.

. Preparing a comprehensive County plan to address the needs identified in the
Needs Assessment.

The Planning Committee developed a 10-year Strategic Plan for Child
Care and Development for the County of Los Angeles. The Plan was
approved by your Board in September 2003, and endorsed by the
Superintendent of Schools in March 2004.

. Designing a system to consolidate the waiting lists of local CDE/CDD-funded
child development programs.

The Planning Committee implemented the County of Los Angeles
Centralized Eligibility List (CEL), which is administered by the Office of
Child Care. The CEL database currently contains approximately 80,000
child records and is used by 17 CDE-funded contractors. Training and
registration of additional CDE/CDD-funded contractors continues.

IMPACT ON CURRENT SERVICES

The mission of the Planning Committee is to engage parents, child care providers, allied
organizations, the community, and public agencies in collaborative planning efforts to
improve the overall child care infrastructure of the County of Los Angeles, including the
quality, continuity, affordability, and accessibility of child care and development services

for all families.

In addition, the Planning Committee, with staff support from the Office of Child Care, is
overseeing the AB 212 - Investing in Early Educators Program. This program provides
cash stipends to persons who are completing additional college level coursework while
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working directly with children at least 20 hours per week in CDE/CDD-funded child
development centers. Since spring 2002, a total of 3,140 stipends have been awarded,
totaling to more than $7.8 million. Two more award cycles are in progress for 2004-05.
To advance its mission in the coming year, the Planning Committee will:

. Continue implementation of the 10-year Strategic Plan for Child Care and
Development in the County of Los Angeles;

. Support development of the Universal Access to Preschool and Early Care and
Education initiative of the First 5 LA Commission;

. Implement an additional cycle of the Investing in Early Educators Program and
conduct an evaluation of the impact of the program;

. Increase the number of CDE-funded contractors using CEL;

. Complete an updated Needs Assessment of early care and education and
supervised school-age enrichment services in the County of Los Angeles; and

. Facilitate the expansion of child development services to children with disabilities
and other special needs.

CONCLUSION

Two signed copies (original signatures are required) of the contract and resolution
should be returned to:

. Chief Administrative Office, Service Integration Branch, Office of Child Care,
222 South Hill Street, 5" Floor, Los Angeles, CA, 90012. Copies will be
forwarded to CDE/CDD, as required.

Respectfully submitted,

g gl
' IDE. JA BONNIE L. BAILER, Chair

Chief Administrati¥e Officer Child Care Planning Committee

DEJ:BLB
LS:KMS:LE:sg

Attachments (2)

c: Auditor-Controller



Attachment a

CALIFORNIA DEPARTMENT OF SDUEATION

1430 N Street
Sacramento, CA 95814-5901 F . Y. 04 - 05

DATE: July 01, 2004

CONTRACT NUMBER: FLPC-4018
_OCAL AGREEMENT FOR CHILD DEVELOPMENT SERVICES PROGRAM TYPE: LOCAL PLANNING
COUNCIL
PROJECT NUMBER: 19-P889-00-4
CONTRACTOR'S NAME: LOS ANGELES COUNTY BOARD OF SUPERVISORS

3y signing this agreement and returning it to the State, you are agreeing to use the funds identified below for support
yertaining to Local Child Care Planning and Development Council (LCCPDC) priorities and activities as they relate to child
sare and in accordance with the Attachment A, Local Child Care and Development Planning Council Contract Requirements
available online at http://www.cde.ca.gov/fasdiv/), which by this reference is incorporated herein.

unding of this contract is contingent upon appropriation and availability of funds. This contract may be terminated
mmediately by the State if funds are not appropriated or available in amounts sufficient to fund the State's obligations under
his contract. Funding under this agreement cannot be spent for any expenditure prohibited by the Contract Requirements or
Fitle 5, Division 19, California Code of Regulations. The period for which expenditures may be made with these funds shall be
rom July 1, 2004 through June 30, 2005. Cash and/or in-kind services must be provided by meeting the maintenance of
sffort (MOE) amount below. The Maximum Reimbursable Amount (MRA) payable pursuant to this agreement shall not

axceed $383,356.00.

=xpenditure of these funds shall be reported to Child Development Fiscal Services (CDFS) on form CDFS/CD-9529 no later
‘han July 20, 2005. For non-local educational agencies, expenditures made through June 30, 2005 shall be included in your
2004/05 audit due the 15th day of the fifth month following the end of the contractor's fiscal year. The audits for School
Jistricts and County:Offices shall be submitted in accordance with Education Code Section 41020. The Summary of Activities
3eport (CD-6002), Expenditure Report (CD-6003), Certification Statement Regarding Composition of LPC Membership
'CD-3020), and Revenue & Expenditure Report (CDFS/CD-9528) must all be completed and submitted in accordance with
Attachment A, Local Child Care and Development Planning Council Contract Requirements. Failure to submit these reports in
2 timely manner will result in a billing of the full amount of the contract.

e by s Cfee F Gy, 57 Corrpses
SERVICE REQUIREMENTS tgimod & fl"f?)c CAof d:/)/
Maintenance of Effort (MOE) $64,000.00 Bt v ‘é/ (. “7/ ).;/77 "ff y ‘/d%%

Any provision of this contract found to be in violation of Federal or State statute or regulation shall be invalid but such a finding

STATE OF CALIFORNIA CONTRACTOR
BY (AUTHORIZED SIGNATURE) BY (AUTHORIZED SIGNATURE)
PRINTED NAME OF PERSON SIGNING PRINTED NAME AND TITLE OF PERSON SIGNING
Donna Salaj
TITLE . ADDRESS
Manager Contracts Office
AMOUNT ENCUMBERED BY THIS PROGRAM/CATEGORY (CODE AND TITLE) FUND TITLE Department of General Senvices
DOCUMENT Child Development Programs Federal use only
319,356
$ (OFTIONAL USE) 0656 FC# 93.575 PC# 000326
PRIOR AMOUNT ENCUMBERED FOR 13846-P999
THIS CONTRACT 0 TEM 30 10.020.520 CHAPTER STATUTE FISCAL YEAR
$ 6100-196-0890 B/A 2004 2004-2005
'é%’ét AMOUNT ENCUMBERED TO  "piECT OF EXPENDITURE (CODE AND TITLE)
$ 319,356 702 SACS: Res-5055 Rev-8290
| hereby certity upon my own personal knot vledge that budgeted tunds are availabie for the period and TB.A. NO. B.R.NO.
purpose of the expenditure stated above. .
SIGNATURE OF ACCOUNTING OFFICER DATE




The Contractor agrees to indemnify defend and save harmiess the Statg its officers, agents and employees {rom any and all claims
and losses accruing or resulting to any and all contractors, subcontractors, materialmen, laborers and any other person, firm or
corporation furnishing or supplying work, services, materials or supplies in connection with the performance of this contract, and from
any and all claims and losses accruing or resulting to any person, firm or corporation who may be injured or damaged by the
Contractor in the performance of this contract. .

The Contractor, and the agents and employees of the Contractos, in the performance of this contract, shall act in an independent
capacity and not as officers or employees or agents of the State of California.

The State may terminate this contract and be relieved of the payment of any consideration to Contractor should Contractor fail to
perform the covenants herein contained at the time and in the manner herein provided. In the event of such termination, the State may
proceed with the work in any manner deemed proper by the State The cost to the State shall be deducted from any sum due the
Contractor under this contract, and the balance if any shall be paid the Contractor upon demand.

'

Without the written consent of the Statg this contract is not assignable by Contractor either in whole or in parnt.
Time is the essence of this contract.

No alteration or variation of the terms of this contract shall be valid unless made in writing and signed by the parties heretg and no
oral understanding or agreement not incorporated herein, shall be binding on any of the parties hereto

The consideration 1o be paiq Contractor, as provided herein, shall be in compensation for all of Contractor's expenses incuned inthe
performance hereof, including travel and per diem, unless otherwise expressly so provided.

Contractors entering into a contract funded wholly or in part with funds from the United States Government agree to amendments in
funding 1o reflect any reduction in funds if the Congress does not appropriate sufficient funds. In addition, the contract is subject to
any restrictions, limitations or.enactments of Congress which affect the provisions, terms or funding of this contract in any manner.
The State shall have the option to terminate the contract without cost to the State in the event the Congress does not appropriate
funds or a United States agency withholds or {ails to aliocate funds.

NONDISCRIM - -

During the performance of this contract, contractor and its subcontractors shall not unlawfully discriminate harass or allow
harassment, against any employee or applicant for employment because of sex, race color, ancestry religious creed, national origin,
disability fincluding HIV and AIDS), medical condition {cancer), age marital status, and denial of family and medical care leave and
denial of pregnancy disability leave Contractors and subcontractors shall insure that the evaluation and treatment of their employees
and applicants for employment are free from such discrimination and harassment. Contractor and subcontractors shall comply with
the provisions of the Fair Employment and Housing Act {Government Codeg Section 12900 et seq.) and the applicable regulations
promulgated thereunder (California Code of Regulations, Title 2, Section 7285.0 et seq.). The applicable regulations of the Fair
Employment and Housing Commission implementing Government Codeg Section 12980 {a-f), set forth in Chapter 5 of Division 4 of
Title 2 of the California Code of Regulations are incorporated into this contract by reference and made a part hereof as if set forthin
full. Contractor and its subcontractors shall give written notice of their obligations under this clause to labor organizations with which
they have a collective bargaining or other agreement .

This contractor shall include the nondiscrimination and compliance provisions of this clause in all subcontracts to perform work under
the contract

DRUG-FREE WORKPLACE CERTIFICATION

By signing this contract, the contractor hereby certifies under penalty of perjury under the laws of the State of California that the-
contractor will comply with the requirements of the Drug-Free Workplace Act of 1890 (Government Code Section 8350 et segq.) and

will provide a drug-free workplace by taking the following actions:

A Publish a statement notifying employees that unlawful manufacture distribution, dispensation, possession, or use of a controlled
substance is prohibited and specifying actions to be taken against employees for violations, as required by Government Code
Section 8355(a). '

B Establish a Drug-Free Awvareness Program as required by Government Code Section 8355(b) to inform employees about all of
the following:

the dangers of drug abuse in the workplace;

1.
2. the person's or organization's policy of maintaining a drug-free workplace;
3. any available counseling, rehabilitation and employee assistance programs; and
4. penalties that may be imposed upon employees for drug abuse violations.
C Provide as required by Government Code Section 8355(c), that every employee who works on the proposed contract:
1. will receive a copy of the company’s drug-free policy statement; and
2. will agree 10 abide by the terms of the company’s statement as a condition of employment on the contract

Failure 1o comply with these requirements may result in suspension of payments under the contract or termination of the contract or
both and the contractor may be ineligible for award of any future state contracts if the CDE determines that any of the following has
occurred: (1) the contractor has made false certification or {2) the contractor violates the certification by failing to carry out the
requirements as noted above
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PROGRAM REQUIREMENTS
LOCAL CHILD CARE AND DEVELOPMENT PLANNING COUNCIL

It is the intent of the Legislature that local child care and development planning councils shall
provide a forum for the identification of local priorities for child care and the development of
policies to meet the needs identified within those priorities (Education Code, Section 8499.3). It
is further the intent of the Legislature that communities implementing new programs or initiatives
connect with existing program strategies and build upon existing local collaboratives, when
possible, to provide a unified integrated system of service for children and families (Education

Code, Section 54744)

The following program requirements are provided to assist the designated legal entity in
meeting the legislative intent. Each contractor is required, as a condition of its contract with the
California Department of Education (CDE), Child Development Division (CDD), to adhere to
these requirements and Title 5 Regulations pertaining to Child Development Programs, in
addition to all other applicable laws and regulations. Any variance from these requirements, the
applicable Title 5 regulations, laws or other regulations could be considered a noncompliance
issue and subject the contractor to possible termination of the contract.

A portion of this contract may be funded through a grant from the federal Department of Health
and Human Services and subject to Code of Federal Regulations (CFR) 45, Parts 98 and 99,
the Child Care and Development Block Grant Act of 1990, as amended, and Public Law 104-
193, the Personal Responsibility and Work Opportunity Reconciliation Act (PRWORA) of 1996,
42 USC 9858. If the Catalogue of Federal Domestic Assistance (CFDA) number is 93.575
(shown as FC# in the funding block), the fund title is Child Care and Development Block Grant
subject to the Child Care and Development Block Grant Act of 1990, the Omnibus Budget
Reconciliation Act of 1990, Section 5082, Public Law 101-508, as amended, Section 658J and
658S, and Public Law 102-586. '

General Provisions

A. National Labor Relations Board/Federal Court Order

By signing this contract, the contractor swears under penalty of perjury that no more than
one final unappealable finding of contempt of court has been issued by a federal court
against the contractor within the last two (2) years because of failure to comply with a
federal court order for compliance with an order of the National Labor Relations Board
(Public Contract Code, Section 10296). This provision does not apply to public entities.

B. Notification of Address Change

Contractors shall notify the CDD in writing of any change in mailing address for
communication regarding the contract (administrative address) within ten (10) calendar
days of the address change. For non-public agencies, the notification must be accompanied
with (1) board minutes verifying the change in address and (2) a copy of the notification to
the Internal Revenue Service of the address change.

Contractors shall notify the CDD in writing of any proposed change in operating facility

address(es) at least thirty (30) calendar days in advance of the change unless such change
is required by an emergency such as fire, flood or earthquake.

4/6/04 Version 1



C. Open Board Meetings

Any private agency receiving public funds under these regulations must, to the extent of the

publicly funded program, comply with the Ralph M. Brown Open Meetings Act, Government

Code, Sections 54950-54961. Board meetings shall be open to the public except for
meetings with its designated representatives prior to and during consultations and

discussions with representatives of employee organizations regarding the salaries, salary

schedules or compensation paid in the form of fringe benefits of employees or to consider

the appointment, employment, evaluation of performance or dismissal of an employee or to

hear complaints or charges bought against an employee unless such employee requests an

open meeting. Minutes of these open meetings shall be available to the public.

D. lssuance and Use of Checks

Except for external payroll services, private contractors shall not use any pre-signed, pre- |
authorized, or pre-stamped checks without the prior written approval of the CDD. :

Private contractors shall require two (2) authorized signatures on all checks unless: (1) the
contractor has a policy approved by its governing board requiring dual signatures only on
checks above a specified dollar amount and (2) the annual audit. verifies that appropriate
internal controls are maintained. _

E. Prohibition Against Loans and Advances

Contractors shall not loan contract funds to individuals, corporations, organizations, public
agencies or private agencies. Contractors shall not advance. unearned salary to employees.

- Contractors shall not make advance payments to subcontractors and shall compensate
subcontractors after services are rendered or goods are received except subcontractors
with subcontracts exempt from the provisions of subcontractors as outlined in Title 5
California Code of Regulation, Chapter 19, Section 18019(c).

F. Materials Developed with Contract Funds

If the contractor receives income from materials developed with contract funds, the use of
the income shall be restricted to the child development program. If the materials were
developed in part with contract funds, the income from the sale of the materials that shall be
used in the child development program shall be computed in direct proportion to the share
of contract funds used in development of the materials.

Materials developed with contract funds shall contain an acknowledgement of the use of
State funds in the development of materials and a disclaimer that the contents do not
necessarily reflect the position or policy of the CDE.

G. Contractor's Termination for Convenience
1. General Termination for Convenience
A contractor may terminate the contract for any reason during the contract term. The
contractor shall notify the CDD of its intent to terminate the contract at least ninety (90)

calendar days prior to the date the contractor intends to terminate the contract.

Within fifteen (15) days from the date the contractor notifies the CDD of its intent to
terminate the contract, the contractor shall submit a current inventory of equipment
purchased in whole or in part with contract funds.

4/6/04 Version 2



Upon receipt of a notice of intent to terminate, the CDD will transfer the program to
another agency as soon as practicable. ‘

The State shall only be obligated to compensate the contractor for net reimbursable
program costs in' accordance with this contract through the date of termination. There
shall be no other compensation to the contractor. The State shall offset any monies the
contractor owes the State against any monies the State owes under this contract.

2. Changes in Laws. or Regulations

The CDD shall notify contractors in writing of changes in laws or regulations prior to the
effective date or as soon as possible after enactment. If any laws or regulations are
changed substantially during the contract period, the contractor shall have the option to
discontinue performance and be relieved of all obligations for further performance.

The contractor has thirty (30) calendar days from receipt of notification of pending
changes to notify the CDD in writing of the contractor's intent to terminate if the required
changes are unacceptable to the contractor. The contract shall be deemed terminated
sixty (60) calendar days after receipt of the notification of the intent to terminate.

H. Applicability of Corporations Code

Except for partnerships and sole proprietorships, private contractors shall be subject to all
applicable sections of the Corporations Code including standards of conduct and
management of the organization.

L Cohﬂicts of Interest

For any transaction to which the contractor is a party and the other party is: (a) an officer or
employee of the contractor or of an organization having financial interest in the contractor;
‘or (b) a partner or controlling stockholder or an organization having a financial interest in
the contractor; or (c) a family member of a person having a financial interest in the
contractor, the transaction(s) shall be fair and reasonable and conducted at arm's length.

Rased on corporate law (Corporations Code, Sections 310, 5233-5234, 7233 and 9243 as
applicable) the general rules that would be followed to ensure that transactions are
conducted "at arm's length” include: (1) prior to consummating the transaction, the
governing body should authorize or approve the transaction in good faith and the board
should require the interested party, or parties, to make full disclosure to the board both in
writing and during the board meeting where the transaction is being discussed and (2) all
parties having a financial interest in the transaction should refrain from voting on the
transaction and it should be so noted in the board minutes.

Rental costs under less-than-arms length leases are allowable only up to the amount that
would be allowed had title to the property vested in the organization. For this purpose, a
less-than-arms-length lease is one under which one party to the lease agreement is able to
control or substantially influence the action of the other. Such lease include, but are not
limited, 1o those between (i) divisions of an organization; (ii) organizations under common
control through common officers, directors, or members; and (iii) an organization and a
director, trustee, officer, or key employee of the organization or his immediate family either
directly or through corporations, trust, or similar arrangements in which they hold a
controlling interest. If the property is owned by the organization, allowable cost would
include use allowance or depreciation only. Hf the property, is owned by the contractor
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rental costs are not reimbursable and costs may be claimed only as depreciation or use
allowance. (Center-based programs only - If the property is owned by the organization,
allowable cost would include use allowance or depreciation only. If the property is owned
by the contractor, rental costs are not reimbursable and costs may be claimed only as
depreciation or use allowance.) Any transaction described in this paragraph shall be
disclosed by the auditor in the notes to the financial statement in the annual audit.

‘Rental costs for equipment owned by affiliated organizations, officers or other key
personnel of the contractor or their families are allowable only as use or depreciation

. allowance. \
J.  Equipment

' 1. Inventory

Property records must be maintained that include a description of the equipment, serial
number or other identification number, the source of the equipment, the acquisition
date, the cost of the equipment, the location, use and condition of the equipment and
any ultimate disposition date including date of disposal and sale price if applicable. A
physical inventory of equipment must be taken at least every two years and reconciled
with property records. A control system must be developed to ensure adequate
safeguards to prevent loss, damage or theft (any loss, damage or theft must be

_ investigated) and adequate maintenance procedures must be developed to keep the
equipment in good condition.

2. Purchases

All equipment purchases in excess of seven thousand five hundred dollars ($7,500) per
item (including tax) shall be approved in writing in advance by the CDD. In determining
if an equipment purchase exceeds the threshold, all expenses associated with a
purchase that are necessary for it to perform the intended purpose should be included
in calculating the purchase cost. Example: A computer system could include, but is not
limited to, individual items such as a central processing unit (CPU), computer monitor,
computer stand, modems, disk drives, software, printer, etc. or hardware and software
to install a local area network (LAN) system.

All purchases are subject to subcontract provisions in Section K below.

Equipment replacement and lease-purchase agreements are subject to the above
requirements.

3. Title, Use, Disposition and Retention

a) Title - When equipment is purchased with State funds, title shall vest in the
contractor only for such period of time as the contractor has a contract with the CDD.

b) Retention - The CDD may provide written authorization for the contractor to retain
the equipment for the contractor’s own use if a fair compensation is paid to the State
for the State’s share of the cost of the equipment. Fair compensation shall be
determined as prescribed in Title 5 California Code of Regulations, Chapter 19,
Section 18025(b).
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c) Use - When equipment is purchased in whole or in part with State funds, the
contractor shall use the equipment exclusively in the program(s) from which funds
were us_ed to purchase the equipment. If the contractor wishes to share the use of
the equipment between/among two (2) or more programs, the cost of such
equipment shall be prorated between/among the programs.

d) Dispositi(?n -The contractor may dispose of obsolete equipment and remove the
asset as its recorded value. If the sale of the equipment originally purchased with
State funds occurs, the proceeds from the sale of the equipment must be returned to
the program. If the contractor no longer has a contract with the CDE, the contractor -
shall dispose of the equipment in accordance with written directions f’rom the CDD.

K. Subcontracts

1. Subcontracts Excluded from Requirements of this Section

The following types of relationships are not subject to the requirements contained in this
section: (1) employment agreements; (2) facility rental or lease agreements; (3) payment
arrangements with providers; (4) medical or dental service agreements; (5)
boolgkeepmg/audmng agreements, except for contractors that fall under the provisions of
Section K.2 below; (6) janitorial and groundskeeping agreements; (7) a subcontract with
a public agency; and (8) subcontracts with an individual for less than ten thousand
dollars ($10,000.00), except for contractors that fall under the provisions of Section K.2

below.

All subpon}racts, rental agreements, and other contractual arrangements should include
a termination for convenience clause permitting termination of such agreements without

cost to the contractor.

- 2. Bids for Subcontracts

Private contractors shall obtain at least three (3) bids or estimates for subcontracts that
exceed five thousand dollars ($5,000). The subcontract shall be awarded to the lowest
responsible bidder. If three (3) bids or estimates cannot be obtained, the private
contractor shall maintain documents that establish the reasons why three bids or
estimates could not be obtained and the reasonableness of the proposed expenditure
without three bids or estimates. Public agencies shall award subcontracts in accordance
with the Public Contract Code. The contractor shall not split subcontracts to avoid
competitive bidding requirements.

S_ubcomracts for auditing and/or bookkeeping services shall be rebid’ and changed every
five (5) years unless retention of the same auditor is approved by the CDE’s Office of

External Audits.
3. Required Subcontract Provisions

Every subcontract shall specity:

a. The dates within which the subcontractor is to perform the contract. The time for
sfubcont(actor performance shall not begin prior to, nor shall the time extend beyond, the
time period of the contract between the contractor and the State.
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' b. The dollar amount of the subcontract or specify an amount not to exceed a maximum
dollar amount. ,

c. The service(s) to be provided under the subcontract.
d.” The responsibilities of each party under the subcontract.

e. That the subcontractor, and the agents and employees of the subcontractor, in the
performance of the subcontract, are acting in an independent capacity and not as officers
or employees or agents of the State of California. .

f. That modifications of the subcontract shall be in writing, and that for subcontracts in
excess of the amount stated in the annual child development contract, prior written CDD
approval is required unless the subcontract is otherwise exempt from prior CDD approval.

g. That the subcontract is the complete and exclusive statement of the mutual
understanding of the parties and that the subcontract supersedes and cancels all
previous written and oral agreements and communications relating to the subject matter

of the subcontract.

h. Remedies, in case of a breach of contract, for subcontracts in excess of ten thousand
dollars ($10,000).

i. That the State of California retains title to any equipment or supplies purchased with State
funds and that the equipment shall be returned to the contractor upon termination of the
subcontract. The subcontract shall also specify that the subcontractor shall obtain prior
written approval from the contractor and the CDD for any unit of equipment that costs in
excess of seven thousand five hundred dollars ($7,500).

-j. That the subcontractor shall be reimbursed for travel and per diem expenses only at rates
that do not exceed the rates paid to the CDE’s nonrepresented employees computed in
accordance with State Depariment of Personnel Administration regulations, Title 2
California Code of Regulations, Subchapter 1. .

k. That the subcontractor agrees to indemnify and hold harmless the State of California, its
officers, agents and employees from any and all claims and losses occurring or resulting
to any and all contractors, subcontractors, materialmen, laborers and any other person,
firm or corporation furnishing or supplying work, services, materials or supplies in
connection with the performance of the subcontract, and from any and all claims and
losses occurring or resulting to any person, firm or corporation that may be injured or
damaged by the subcontractor in the performance of the subcontract.

|. For management and/or direct service subcontracts, the subcontractor shall maintain
records for program review, evaluation, audit and/or other purposes and make the
records available to agents of the State for a period of five (5) years.

m. The provisions of the “Nondiscrimination Clause” included in the prime contract as
specified in Title 2 California Code of Regulations, Chapter 5, Section 8107.

4. Recommended Subcontract Provisions

The following items are suggested for inclusion in subcontracts to protect the interests of the
contractor:

a. Funding of the subcontract should be made subject to the appropriation and availability of
funds from the State.

b. All subcontracts should contain a provision that the subcontractor is liable for any audit
exception caused by, or as a result of, the subcontractor’s lack of performance as

required by the subcontract.
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c. The subcontract should provide that the subcontractors, its agents and employees, in the
performance of the subcontract, are acting in an independent capacity and not as agents
or employees of the contractor. ‘

d. Unless exempt from CDD approval above, subcontracts for ten thousand dollars
($10,000) or more cannot become effective and binding on either the prime contractor or
the subcontractor until approved in writing by the CDD, and any work performed by the
subcontractor prior to the date of such approval shall not be used as a claim against the

State. [

e. The consideration paid to the subcontractor, as provided in the subcontract, should be
stated to be the full compensation for all the subcontractor’s expenses incurred in the
performance of the subcontract.

5. Audit Requirements for Subcontracts

Subcontracts for management and/or direct services shall be audited in accordance with the
CDE Audit Guide. The cost of the audit shall be reimbursable and shall be borne by the
contractor either directly or as an allowance in the subcontract. The audit of the subcontract
shall be submitted to the CDE’s Office of External Audits as follows:

a. School districts, county offices of education and community colleges shall submit the
audit by
November 15, 2005 for subcontracts performed during the 2004-05 contract period.

b. All other contractors shall submit the subcontract audit along with the contractor's audit as
specified in Accounting Requirements Section below. :

L. Amencans wnth Dlsabnlmes Act

By S|gmng this contract the contractor assures the CDE that it shall comply with the
Americans with Disabilities Act (ADA) of 1990 (42 U.S.C. 12101 et seq.) as well as all
applicable federal and state laws and regulations, guidelines and interpretations issued

thereto.

M. Air or Water Pollution Violations (Government Code, Section 4477)

By signing this agreement, the contractor swears under penalty of perjury that the
contractor is not: (1) in violation of any order or resolution not subject to review promulgated
by the state Air Resources Board or an air pollution control district; (2) subject to a cease
and desist order not subject to review issued pursuant to Section 13301 of the Water Code
for violation of waste discharge requirements or discharge prohibitions; or (3) finally
determined to be in violation of provisions of federal law relating to air or water pollution.
This provision does not apply to public agencies.

N. Recycled Paper Certification (Public Contract Code, Section 10308.5/10354)

The contractor agrees to certify in writing to the CDE, under penalty of perjury, the
minimum, if not exact, percentage of recycled content, both post consumer material and
secondary material as defined in Public Contract Code, Sections 12161 and 12200, in
materials, goods or supplies offered or products used in the performance of the contract,
regardless of whether the product meets the required recycled product percentage as
defined in Sections 12161 and 12200. The contractor may certify that the product contains
zero recycled content.
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O. Child Support Compliance (Public Contract Code, Section 7110)

By signing this agreement, the contractor acknowledges that (a) it recognizes the
importance of child and family support obligations and shall fully comply with all applicablé
state and federal laws relating to child and family support enforcement including, but not
limited to, disclosure of information and compliance with earnings assignment orders as
provided in Chapter 8 (commencing with Section 5200) of part 5 of Division 9 of the Family
Code; and (b) to the best of its knowledge it is fully complying with the earnings assignment
orders of all employees and is providing the names of all new employees to the New Hire
Registry maintained by the California Employment Development Department.

'

P. Unlawful Denial of Services (Government Code, Section 11135)

1. No person in the State of California shall, on the basis of ethnic group identification,
religion, age, sex, color, or disability, be unlawfully denied the benefits of, or be
unlawfully subjected to discrimination under, any program or activity that is funded
directly by the state or receives any financial assistance from the state.

2. With respect to discrimination on the basis of disability, programs and activities subject
to subdivision (a) shall meet the protections and prohibitions contained in Section 202
of the Americans with Disabilities Act of 1990 (42 U.S.C. Sec. 12132), and the federal
rules and regulations adopted in implementation thereof, except that if the laws of this
state prescribe stronger protections and prohibitions, the programs and activities
subject to subdivision (a) shall be subject to the stronger protections and prohibitions.

3. As used in this section, “disability” means any of the following with respect to an
individual: (a) a physical or mental impairment that substantially limits one or more of
the major life activities of the individual, (b) a record of an impairment as described in
paragraph (a), or (c) being regarded as having an impairment as described in
paragraph (a).

Q. Computer Software Copyright Compliance

By signing this agreement, the contractor certifies that it has appropriate systems and
controls in place to ensure that state funds will not be used in the performance of this
contract for the acquisition, operation or maintenance of computer software in violation of

copyright laws.
R. Union Organizing and Activities
1. Contractor by signing this agreement hereby acknowledges the applicability to this
agreement of Government Code, Section 16645 through Section 16649.

a. Contractor will not assist, promote or deter union organizing by employees
performing work on a state service contract, including a public works contract.

b. No state funds received under this agreement will be used to assist, promote or
deter union organizing.

c. Contractor will not, for any business conducted under this agreement, use any state
property to hold meetings with employees or supervisors if the purpose of such
meetings is to assist, promote, or deter union organizing, unless the state property
is equally available to the general public for holding meetings.
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d. If the contractor incurs costs or makes expenditures to assist, promote or deter
union organizing, the contractor will maintain records sufficient to show thatno
reimbursement from state funds has been sought for these costs. The contractor
shall provide these records to the Attorney General upon request.

2. Contractor hereby certifies that no request for reimbursement or payment under this.
agreement will seek reimbursement for costs incurred to assist, promote or deter union

organizing.

Program Requirements

A.

Responsibilities of the County Board of Supervisors (CBS) and County Superintendent of
Schools (CSS) .

Pursuant to statutes, Education Code, Sections 8499.3 and 8499.5, both county boards.of

supervisors (CBS) and county superintendents of schools (CSS) are mandated to be

involved in the local child care planning process. Specifically, the CBS and CSS are directed

to:

* appoint members to the LPC according 1o the guidelines prescribed in statute;

* publicize their intention and invite local organizations to submit nominations before
selecting the members;

» establish the term of appointments for the members of the LPC;

. approve the priorities that are developed by the LPC for submission to the California
Department of Education (CDE), for new state and federal child care funding for the
county; S o ‘

+ approve the results of the needs assessment developed by the LPC prior to submission
to the CDE;

'+ identify member(s), as prescribed in Education Code, Section 8499.5, to serve as part of

the team that reviews and scores contract child care service applications submitted to
the CDE.

Membership of the Local Planning Council (LPC)

The statute provides guidelines for the composition of the LPC membership and how
appointments are made. The statute specifically requires that every effort should be made
by the appointing agencies to assure that the ethnic, racial, and geographic composition of
the LPC is reflective of the population of the county. Members shall be appointed from each
of the five following categories of representation:

* 20 percent consumers, defined as a parent or person who receives, or who has received
within the past 36 months, child care services.

* 20 percent child care providers, defined as a person who provides child care services or
represents persons who provide child care services.

» 20 percent public agency representatives, defined as a person who represents a city,
county, city and county, or local education agency.

* 20 percent community representatives, defined as a person who represents an agency or
business that provides private funding for child care services, or who advocates for child
care services through participation in civic or community-based organizations but is not a
child care provider and does not represent an agency that contracts with the CDE to
provide child care and development services.
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+ * The remaining 20 percent are tc be appointed from any of the above categories or outside
of these categories at the discretion of the appointing agencies. x

The CBS and CSS are each to appoint one-half of the LPC members. In the case of uneven
membership, both appointing entities will agree on the odd-numbered appointee.

No member of the LPC shall participate in a vote if he or she has a proprietary interest in the
outcome of the matter.

!

The LPC is required to adhere to the requirements in the Ralph M. Brown Act; Government
Code, Sections 54950-54963, in the conduct and public notification of LPC meetings
scheduled.

C. LPC Responsibilities

When legislation does not identify specific target populations or geographic areas to be
served in allocating expansion funds, the CDD will use the LPC priorities for the purpose of
allocating new state and federal funds within each county. Priorities shall be submitted in
accordance with Education Code, Section 8499.5.

The priorities shall be identified in a manner that ensures that all child care needs in the
county are met to the greatest extent possible. To accomplish this, the LPC shall do all of

the following:
1. Elect a chair

2. Employ, as an LPC Coordinator, staff person(s) equivalent to at least one full-time
position. The LPC Coordinator shall assist the LPC in meeting the mandates set forth in
Title 1, Division 1, Part 6, Chapter 2.3 of the Education Code. Additionally, the LPC shall
employ support staff as deemed necessary to meet LPC roles and responsibilities.

3. Conduct an assessment of child care needs at least once every five years. The needs
assessment shall meet the requirements as specified in Education Code, Section

8499.5(b).

4. Document information gathered during the needs assessment which shall includé, but
need not be limited to, data on supply, demand, cost, and market rates for each category

of child care in the county.

5. Submit the results of the needs assessment and the local priorities identified by the LPC
to the CBS and CSS for approval before submitting them to CDE.

6. Prepare a comprehensive countywide child care plan designed to mobilize public and
private resources to address identified needs.

7. Encourage public input in the development of the priorities. Opportunities for public input
shall include at least one public hearing during which members of the public can

comment on the proposed priorities.

8. Conduct a periodic review of child care programs funded by the CDE and CDSS to
determine if identified priorities are being met.
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9. Collaborate with all interested parties, including, but not be limited to, subsidized and
non»subsidizgd child care providers, county welfare departments, human service
agencies, regional centers, job training programs, employers, integrated child and famil'y ‘
service councils, local and state children and families commissions, parent
organizations, early start family resource centers, family empowerment centers on
disabilities, and local child care resource and referral programs, to foster partnerships
designed to meet local child care needs.

10. Facilitate community-based efforts to coordinate part-day programs, inciluding state
preschool and Head Start, with other child care and development services to provide full-
day, full-year child care and development services based on guidelines and funding
models approved by state and federal agencies.

11. Develop and implement a training plan to provide increased eﬂ‘iciéncy, productivity, and
facilitation of LPC meetings. ’

D. Contract Period
The contract period shall be July 1, 2004 through June 30, 2005 (12-month contract).

E. Costs and Reimbursement

These funds shall not be used for any purpose considered nonreimbursable pursuant to
Title 5 California Code of Regulations, Chapter 19, Section 18035.

1. Nonreimbursable Costs
The following costs shall not be relmbursable under the child development contract:

a) Bad debts, including losses arising from uncollectible accounts and any related legal
costs. Uncollected parent fees are not considered to be bad debts if documentation
of collection attempts exists;

b) Contributions;

c) Costs of amusement or entertainment;

d) Costs of fines or penalties;

e) Costs incurred after the contract has been terminated;

f) Investment management costs;

g) Costs of organization of a nonprofit corporation such as incorporation fees or
consultant fees;

'h) Public relations consultant fees;

i) Costs of legal, consulting and accounting services incurred in prosecutlon of claims
against the State;

j) State and federal income taxes;

k) Bonuses unless part of a collective bargaining agreement;

I) Compensation to the members of the board of directors except for: (1)
reimbursement for travel and/or per diem, computed in accordance with Title 5
California Code of Regulation, Chapter 19, Section 18034, incurred while the
members are conducting business for the organization; and (2) as provided in the
Corporation Code, Section 5227, et seq.;

m) Costs' of subcqqtracts which increase the contractor's cost or subcontracts which
contain a provision for reimbursement for cost-plus-a-percentage-of-costs;
n) Costs incurred in prior or future years.
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2. Reasonable and Necessary Costs

Contractors will be reimbursed for actual costs that are reasonable and necessary to the

performance of the contract. The funds apportioned by CDE to the LPC must be used to

supplement and not supplant any local efforts to increase collaboration of child care
agencies and children’s service interest groups that may already be in place.

3. Indirect Costs

Costs should be, accounted for and reported directly whenever possible. In situations
where costs cannot be attributed directly, an indirect cost rate may be charged to these
contract funds. The. maximum indirect cost rate is 8 percent or, for county offices of
education, the CDE-approved rate if it is less than 8 percent. The rate is applied to
budget categories 1000-5000 only in determining the amount of indirect costs that are
reimbursable under the contract. Indirect costs may be computed and reported only if a
written cost allocation plan is approved and on file in CDE.

4. Administrative Costs

Reimbursement of administrative costs shall not exceed fifteen percent (15%) of net
reimbursable costs or actual administrative costs, whichever is less. The fifteen percent
(15%) includes any allowance for indirect costs and audits. Contractors shall maintain
written documentation of the rationale used in determining direct administrative costs.

5. Costs for Travel‘ and Per ’Diem

Contractors and subcontractors shall be reimbursed for travel and per diem expenses at .
rates not exceeding those amounts paid to the CDE’s represented employees computed.. - ::...
in accordance with State Department of Personnel Administration (DPA) regulation, Title

2 California Code of Regulation, Subchapter 1. Contractors with collective bargaining
agreements allowing higher rates of reimbursement shall not pay the difference out of
contract funds. The CDD shall notify the contractor of a change in expense rates within
thirty (30) calendar days after the CDD has received notification of a change in rates
from the State Department of Personnel Administration. Contractors shall be reimbursed
for out-of-state travel expenses only with prior written approval from the CDD.

Net reimbursable program costs must be incurred during the contract period. Contractors
shall not use current year contract funds to pay prior or future year obligations.

The CDD shall recoup any payments made for costs which were not reasonable and
necessary. The amount that is recouped shall be the excess payment for goods and
services over the reasonable or fair market value of such, or one hundred percent (100%) of

the cost, if the cost was not necessary.

F. Accounting Requirements

Contractors shall follow the accounting procedures specified in the most recent edition of the
California School Accounting Manual. Contractors shall report expenditures on an accrual

basis.
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All contractors shall establish a fund to be known as the “Child Development Fund” as
specified in Education Code, Section 8328, except that private contractors shall establish
the fund in a federally insured banking institution located in California. Contractors with
multiple funds sources shall establish separate program cost accounts for each source of

funds.

If the contractor places advanced contract funds in an interest bearing account, the interest
bearing account shall be a separate account within the Child Development Fund. Interest
may be retained by the contractor if it is expended on reimbursable costs.

All records shall be retained for a minimum period of five (5) years. Claims for
reimbursement shall not be paid unless there are documents to support the claims. The

contractor has the burden of supporting claims for reimbursement.

Authorized representatives of the State shall be allowed access to all program related or
fiscal records during normal work hours.

G. Local Contribution

Each contractor shall contribute a maintenance of effort, in the form of monetary and/or in-
kind services, equal to 25% of the annual 1998/99 LPC grant award amount. The local
contribution for this contract is shown on the face sheet (first page). This amount must be
reported on the CD-6003 Quarterly Expenditure Report and the CDFS 9529 Expenditure
and Revenue Report Form in Section I-Revenue under Maintenance of Effort.

H. Reporting Requirements and. Other Critical Dates ‘ SR RIIIYAE I g

The following is a listing of required activities and due dates that the contractor must adhere
to during the contract period. Failure to comply with these requirements may be considered
a noncompliance issue and subject the contractor to possible termination of the contract.

Activities Timeline

Report/Activity Due Date Reporting Period
Fiscal Plan September 30, 2004 | Fiscal Year 2004-05
CD-6002 1:; Qtr: October 20, 2004 | Jul. 1, 2004 — Sep. 30, 2004
; . 2" Qtr: January 20, 2005 Oct. 1, 2004 — Dec. 31, 2004
ggagﬁ”y Summary of Activities | gra qyr. April 20, 2005 Jan. 2, 2005 — Mar. 31, 2005
P 4™ Qtr: July 20, 2005 Apr. 1, 2005 — Jun. 30, 2005
1* Qtr: October 20, 2004 Jul. 1, 2004 - Sep. 30, 2004
CD-6003 2™ Qtr: January 20, 2005 | Jul. 1, 2004 — Dec. 31, 2004
Quarterly Expenditure Report 3" Qtr: April 20, 2005 Jul. 1, 2004 — Mar, 31, 2005
4™ Qtr: July 20, 2005 Jul. 1, 2004 - Jun. 30, 2005
CD-3020
Certification Statement -
Regarding Composition Of LPC January 20, 2005
Membership
(zhéi;gissto: Within 4 weeks after
» previously submitted needs approval
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, assessments
e comprehensive countywide '
child care plan
i . July 2004 .

.ls\ttendr;: e;ﬂrmd;c Tse ?i)ggal October 2004 Times and locations will be
Coordinator Mestings) February 2005 announced

oordinator g May 2005
CD-3022 For use in allocating 2004-05
LPC County Priorities Report May 30, 2005 Expansion Funding '
CDFS 9529 - _
Revenue and Expenditure Report July 20, 2005 July 1, 2004 - June 30, 2005

The Expenditure and Revenue Report Form (CDFS 9529) shall be submitted directly to
your assigned fiscal analyst at:

California Department of Education
Child Development Fiscal Services
1430 N Street, Suite 2213
Sacramento, CA 95814

The Summary of Activities Réport (CD-6002) may be submitted electronically to:

gromozen @cde.ca.qgov

All‘'other reports shall be submitted to:

4/6/04 Version
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California Department of Education
Child Development Division
Form CD-3021 (Rev 2/04)

Child Care Retention (AB 212)
Program Report

Return To: Child Development Division Reportina Period:
Local Planning Council Team P g Period:
1430 N Street, Suite 6308

Sacramento, CA 95814-5901 Due Date: See instructions

County Contract#: GRET-

Legal Entity for this County’s Local Planning Council:

Agency
Contact:

Title:

Address:

City: Zip
Phone:

Fax:

1. TOTAL FUNDING ALLOCATION

2. TOTAL YEARLY EXPENDITURES

COST OF PLANNING

ADMINISTRATIVE COSTS

RETENTION ACTIVITIES

3. TYPES OF RETENTION ACTIVITIES:

0 BENEFITS
O STIPENDS (Health/Vision/Dental)
0O TRAINING QO SUBSTITUTE POOL

0O OTHER (please indicate)

IDENTIFIED CATEGORIES
NUMBER OF RECIPIENTS

TOTAL EXPENSES

RANGE OF BENEFITS PER
RECIPIENT

BoREasSE

4. What impact has this program had on your staff retention objectives:
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California Department of Education
Child Development Division
Form CD-3021 (Rev 2/04)

\ INSTRUCTIONS

*Due Date: Report only funds expended from current contract:

-| Funds Expended between: CD-3021 Report Due no later than:
June 2 and December 31, 2003 February 10, 2004
January 1 and December 31, 2004 February 10, 2005
January 1 and June 30, 2005 July 20, 2005

l

Organization Information:

i

1. Identify your COUNTY NAME, LEGAL ENTITY (AGENCY) NAME, and CONTRACT NUMBER from
your current contract face sheet.

2. Identify information ihdicéted for contact person responsible for overseeing this contract.

Expenditure Information:

1. Total Funding Allocation:
Enter total contracted amount, including any amendments, for current contract indicated above. This
information is available on your contract face sheet.

2. Expenditure:
Provide information on expenditures made during the period you are reporting for. Refer to table above.

» Cost of Planning: Indicate total expenditures used for planning purposes, should not exceed 1% of
total allocation.

» Administrative Costs: Indicate expenditures considered administrative, this may include indirect if
applicable. This amount shall not exceed 15% (including planning costs) of total allocation.

> Retention Activities: Indicate total amount provided to retain qualified child care employees.

3. Types of Retention Activities: Report only expenditures made during the period you are reporting.
Check all boxes that apply. You may submit table on separate sheet if necessary.

> Categories: List prioritized retention groupings as listed in your plan. (For example: Teachers,
Assistant Teachers, etc. OR Afterschool programs teachers, Infant/Toddler program teachers, etc.)

> Recipient Served: Identify, by category, number of recipients served by retention activity(ies).

v

Expenditure: Identify, by category, total amount spent on retention activity(ies).

> Range of Benefit: List cost grouping of benefits given to individuals in each category. (For
example: Afterschool teachers received benefits in the range of $250-$1000 OR Assistant Teachers

received benefits in the range of $500-$2000.)

4. Impact of Program: Identify any impact this program has had on your retention objectives. Please include
additional page(s) if needed.
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California Department of Education
Child Development Division
Form CD-6002 (Rev 07/04)

i

LOCAL PLANNING COUNCIL
SUMMARY OF ACTIVITIES REPORT FORMAT

Agency Name County #
; ‘ Address
Contract No. Contract Amount

The following report format provides a description of the type of information that should be submitted to the CDE/CDD as part of your contract reporting
requirements; please provide copies of any publications that have been printed using contract funds. DO NOT SEND COPIES OF MINUTES,
AGENDAS, PUBLICATIONS OR HANDOUTS DISTRIBUTED BY CDD. The Summary of Activitics (CD-6002) must be submitted together
with Quarterly Expenditure Report (CD 6003) to the LPC Team on the dates specificd in your contract. Please mail this form to: The LPC Team, 1430 N
Street, Suite 3410, Sacramento, CA 95814.) This form may be submitted electronically to gromozen(@cde.ca.gov. Please contact a LPC Team member
for additional information. (CID-6002 must not have more than 15 characters/spaces per inch. A standard 10 or 12 pitch typewntcr font or a computer
using a font such as Times New Roman 12 point are examples of acceptable sizes.)

I. Major Activities and Accomplishmems during the contract reporting period

II. Problems and Proposed Resolutions to Local Planning Issues/Activities

TII. Dissemination Activities (include one copy of all materials disseminated during the reporting period as part
of the contract activities)

IV. Other Related Activities (e.g., centralized eligibility list)

V. Activities Planned for the Next Reporting Period

V1. Coordination/Collaboration Efforts (Children & Families Commission, CalSAFE, etc.)
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California Department of Education
Child Development Division
Form CD-6003 (Rev 07/04)

See reverse for instructions '
QUARTERLY EXPENDITURE REPORT FOR
LOCAL PLANNING COUNCIL CONTRACT
|
MAIL TO:

California Department of Education
Child Development Division

Local Planning Council Team

1430 N Street, Suite 3410

Sacramento, CA 95814 '
REPORT FOR QUARTER ENDING: ‘

Agency Name: Contract Number:

Project Number: Contract Amount: MOE Amount:
Revenue:

Interest Earned on contract payments $

Local Contributions to Maintenance of Effort (MOE) Requirement:

» Cash
» Equivalent In-Kind Services (specify)

TOTALREVENUE §

Expenditures: LPC Funds MOE Total
Employee Salaries $ $ $
Employee Benefits $ $ $
Books and Supplies $ $ $
Services and other Operating Expenses  § $ $
Equipment $ $ $
Indirect Cost Rate ( %) $ $ $
Other (specify): $ $ $
TOTALS $ $ $

CERTIFICATION - I hereby certify that to the best of my knowledge and belief, the information contained in this
report is correct and complete.
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California Department of Education
Child Development Division
Form CD-6003 (Rev 07/04)

INSTRUCTIONS

Agency Information: Provide identifying information from information provided on your
current contract face sheet.

LEAs: For Standardized Account Code Structure (SACS) coding, use Resource 5055-Child Development Local
Planning Councils, and Revenue Object Code 8590-All Other State Revenue. For non-SACS coding, use
Income Account 8590-All Other State Revenue.

Revenue:
» Interest Earned: Report any interest earned on payments received from this contract.

» Local Contributions: Report contributions applied to Maintenance of Effort requirement.

* Cash: Report any monetary contribution made to LPC to fulfill the local Maintenance of Effort
requirement. '

» Equivalent in-kind services: Report value of any non-monetary contributions made to LPC to fulfill
your Maintenance of Effort requirement. This may include such items as donated staff, facilities use,
donated supplies and equipment, use of vehicles, and other donated items used to carry out the
responsibilities of the LPC.

NOTE: Report expenditures of these funds under MOE column below.

Expenditure Information: Report ALL contract expenditures. Consult California School Accounting
Manual for detailed explanations of each category.

> Employee Salaries: Report salaries of personnel used to support the LPC contract; includes LPC
Coordinator and support staff.

> Employee Benefits: Report benefits expenses for staff supporting LPC contract.

> Books and Supplies: Report expenditures for books and supplies, including costs of sales/use tax, freight,
and handling charges.

» Services and Other Operating Expenses: Report expenditures for services, rents, leases, maintenance
contracts, dues, travel, insurance, utilities, legal, and other operating expenditures.

» Equipment: Report all expenditures for equipment. Purchases for both new and replacement equipment
that exceed $7,500 per item (including tax) must have prior written approval by the CDD/CDE.

» Indirect Cost Rate: Compute this amount only if you have a written cost allocation plan and only if the
indirect cost directly benefits the LPC. Note that an indirect cost rate may not exceed 8%; refer to the
“contract requirements.” Rates are subject to audit verification.

» Other:; Include other expenses not otherwise classified above. Please specify each expense.
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California Department of Education
Child Development Division
Form CD-3020 (Rev 07/04)

CERTIFICATION STATEMENT
REGARDING COMPOSITION OF LPC MEMBERSHIP

Return to: o Due Date:

California Department of Education Annually on January 20
Child Development Division

Local Planning Council Team

1430 N Street, Suite 3410

Sacramento, CA 95814' -

Please complete all information requested below:
County Name: County Coordinator Name and Telephone Number:

Name of Representative Address/Telephone Number Appointment Date and Dur.

‘Name of Répr'é'séntét’ive Address/Telephone Number Appointment Date and Duration

Name of Representative Address/Telephone Number Appointment Date and Duration
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y-based organizations buti ¢ SDE fur » \
Name of Representative Addressz elephone Number Appomtment Date and Duratlon

Name of Representative | _Address/Telephone Number Appointment Date and Duration

, d Sigr
We hereby verify as the authorized representatlves of the county board of supervnsors (CBS) the county

superintendent of schools (CSS), and the Local Child Care and Development Planning Council (LPC)

chairperson that as of , the above identified individuals meet the council representation
categories as mandated in AB 1542 (Chapter 270, Statutes 1997, California Education Code Section 8499.3).
Further, the CBS, CSS, and LPC chairperson verify that a good faith effort has been made by the appointing
agencies to ensure that the ethnic, racial, and geographic composition of the LPC is reflective of the population

of the county.
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'8 (REV. 5/99)

Attachment B

FEDERAL CERTIFICATIONS

RTIFICATIONS REGARDING LOBBYING; DEBARMENT, SUSPENSION AND OTHER RESPONSIBILITY

ATTERS; AND DRUG-FREE WORKPLACE REQUIREMENTS

[

slicants should refer to the regulations cited below to determine the certification to which they are required to attest. Applicants should also review the.
ructions for centification included in the regulations before completing this form. Signature on this form provides for compliance with centification
sirernents under 45 CFR Part 93, “New restrictions or Lobbying, * and 45 CFR Part 76, “Govemment-wide Debarment and Suspension (Non procurement)
Govemnment-wide requirements for Drug-Free Workplace (Grants).” The certifications shall be treated as a material representation of fact upon which
ance will be placed when the Departrnent of Education determines to award the covered transaction, grant, or cooperative agreement.

LOBBYING o |

required by Section 1352, Tide 31 of the U. S. Code, and implemented
15 CFR Part 93, for persons entering into a grant or cooperative
cement over $100,000 as defined at 45 CFR Pan 93 Sccuons 93.105

193.110, the applicant certifies that:

No federal appropriated funds have been paid or will be paid, by or on
salf of the undersigned, to any person for influencing or attempting 10
luence an officer or employee of any agency, 2 member of Congress in
snection with the making of any federal grant, the entering into of any
sperative agreement, and the extension, continuation, renewal,
endment, or modification of any federal grant or cooperative

reernent:

| If any funds other than federal appropriated funds have been or will be

id to any person for influencing or attempting to influence an employee
Congress, or any.employee of a Member of Congress in connection

th this Federal grant or cooperative agreement, the undersigned shall
mplete and submit Standard Form -LLL, “Disclosure Form to Repont
'bbying,” in accordance with this instruction;

) The undersigned shall require that the language of this certification be
tluded in the award documents for all subawards at all tiers (including
bgrants, contracts under grants and cooperative agreements, and
beontracts) and that all subrecipients shall certify and disclose

cordingly.

DEBARMENT, SUSPENSION, AND OTHER
ESPONSIBILITY MATTERS

s required by executive Order 12549, Debarment and Suspension, and
her responsxbx]mes implemented at 45 CFR Part 76, for prospective
irticipants in primary or a lower tier covered ransactions, as defined at
5 CFR Part 76, Sections 76.105 and 76.110.

. The applicant centifies that it and its principals:

) Are not presently debarred, suspended proposed for debarment,
sclared ineligible, or voluntarily excluded from covered transactions by

1y federal department or agency:

') Have not within a three-year period preceding this application been
»nvicted of or had a civil judgment rendered against them for

»mmission of fraud or a criminal offense in connection with obtaining,
tempting 10 obtain, or performing a public (federal, state, or local)
ansaction or contract under a public transaction violation of federal or
late antitrust starutes or commission of embezzlement, theft, forgery,
ribery, falsification or destruction of records, making false statements, or

:ceiving stolen property;

(c) Are not presently indicted for or otherwise criminally or civilly
charged by a governmental entity (federal, state, or local) with commission
of any of the offenses enumerated in paragraph (1) (b) of this centification;
and :

(d) Have not within a three-year period proceeding this application had
one or more public transactions (federal, state, or Jocal) terminated for
cause or default; and

B. Where the applicant is unable to certify to any of the statements in this
centification, he or she shall attach an explanation to this application.

3. DRUG-FREE'WORKPLACE (GRANTEES OTHER THAN
INDIVIDUALS)

As required by the Drug-Free Workplace Act of 1988, and implemented at
45 CFR Part 76, Subpan F, for grantees, as defined at 45 CFR Pan 76,
Sections 76.605 and 76.610-

A. The applicant centifies that it will or will continue to provide a drug-
free workplace by:

(a) Publishing a statement notifying employees that the unlawful
manufacture, distibution, dispensing, possession, or use of a controlled
substance is prohibited in the grantee’s workplace and specifying the
actions that will be taken against employees for violation of such
prohibition.

(b) Establishing an on-going drug-free awareness program to inform
employees about-

(1) The danger of drug abuse in the workplace;
(2) The grantee’s policy of maintaining a drug:free workplace;

(3) Any available drug counseling, rehabilitation, and employee assistance
programs; and

(4) The penalties that may be imposed upon employccs for drug abuse
violations occurring in the workplace;

(¢) Making it a requirement that each employeee to be engaged in
performance of the grant be given a copy of the statement required by

paragraph (a);
(d) Notifying the employee in the statement required by paragraph (a) that,

-as a condition of employment under the grant, the employee will -



1) Abide by the terms of the statement; and
1) Notify the employer in writing of his or her conviction for a violation;

) Notifying the agency, in writing, within 10 calendar days after

xceiving notice under subparagraph (d) (2) from an employee or

therwise receiving actual notice of such conviction. Employers of
snvicted employees must provide notice, including position title, to:
irector, Grants, and Contracts Service, U.S. Department of Education,

20 Maryland Avenue, S.W. (Room 3124, GSA Regional Office Building
0. 3), Washington, DC 20202-4571. Notice shall include the
lentification number(s) of each affected grant;

) Taking one of the following actions, Within 30 calendar days of
«ceiving notice under subparagraph (d) (2), with respect to any employee
ho is so convicted:

) Taking appropriate personnel action aéaihst such an employee, up to
1d including termination, consistent with the requuemems of the
ehabilitation Act of 1973, as amended; or '

D Reduiring such emoployee to participate satisfactorily in a drug abuse
isistance or rehabilitation program approved for such purposes by a
deral, state, or local health, law enforcement, or other appropriate

sency: |

) Making a good faith effort to continue 10 maintain a drug-free
orkplace through implementation of paragraphs (a), (b), (c), (d), (¢), and
).

. The grantee may insert in the space provided below the site(s) for the
:rformance of work done in connection with the specific grant:

-3

ace of Perfoﬁnancc (Street address, city, county, state, zip code)

222 So. Hill street, 5th Floor

Los Angeles, CA 90012

seck [ ]if there are workplaces on file that are not identified here.

DRUG-FREE WORKPLACE
(GRANTEES WHO ARE INDIVIDUALS) t

As required by the Drug-Free Workplace Act of 1988, and implemented at
45 CFR Part 76, Subpant F, for grantees, as defined at 45 CFR Part 76,
Sections 76.605 and 76.610-

2 As a condition of the grant, 1 centify that I will not engage in the
unlawful manufacture, distribution, dispensing, possession, or use of a
controlled substance in conducting any activity with he grant, and

b. If convicted of a criminal drug offense resulting from a violation
occurring during the conduct of any grant activity, 1 will report the
conviction, in writing, within 10 calendar days of the conviction, to:
Director, Grants and contracts Service, U.S. department of Education, 400
Maryland Avenue, S.W. (Room 3124, GSA Regional Office Building No.
3) Washington, DC 20202-4571. Notice shall include the xdcnuﬁcauon
numbers(s) of each affected grant.

ENVIRONMENTAL TOBACCO SMOKE ACT

As required by the Pro-Children Act of 1994, (also known as
Environmental Tobacco Smoke), and implemented at Public Law 103-
277, Pant C requires that: . ;

The applicant centifies that smoking is not permitied in any portion of any
indoor facility owned or leased or contracted and used routinely or
regularly for the provision of health care services, day care, and education
to children under the age of 18. Failure to comply with the provisions of
this law may result in the imposition of a civil monetary penalty of up to
$1,000 per day. (The law does not apply to children’s services provided
in private residence, facilities funded solely by Medicare or Medicaid
funds, and portions of facilities used for in-patient drug and alcohol
treatrment.)

i the duly authorized representative of the applicant, 1 hereby certify that the applicant will comply with the above cenifications.

NAME OF APPLICANT

County of Los Angeles Board of Supervisors

CONTRACT #/PROJECT #
FLPC-4018 / 19-P999-00-4

’RINTED NAME AND TITLE OF AUTHORIZED REPRESENTATIVE

David E. Janssen, Chief Administrative Officer

%«W&% . é;///g‘/




